ANMUAL PROCUREMENT PLAN-COMMON SUPFLIES AND EQUIPMENT (APP-CSE) 2om FORM

intreductian:

Listed In this template see all the corrmon supplles and egulpment (CSE) carried In stack by the Procurement Service (PS) that may be purchased by governrment sgemncies, Agenches must sccomplish this form and submit in ordér ba purchase CSEx from the PS. Consistont with D&M
Circular Mo 201649 dated October 37, 2016, the APP.CSE shall serve as the agency®s APR for all its CSE raquirements. ftemns in the template has bean arranged in accordance with UNSPSC coding and this isin preparation for integration of the APP-CSE template in the Modernized
Governiment Electronic Procurement System { MGEPS).

Instructions:
1. Download the workshaet file APP-CSE 3019 template at wwowps-philgeps. gov.ph
2. Indicate the agency s monthly raquiremant par item in the APP-CSE 10dg forme
3. The agency sheubd Indicate zero if an item is mot being purchased by the agancy or purchased for a partioular month.
A Agemcy must net delete any lerm In the template; nalther should it indhede line ltams or revise the template.
5 AN APP-CSE fs considered incorrect or bevalld
g. foimn used |s other then the prescribed format which can be dewnicaded only st wiww.ps- phiigeps gov.ph and;
bucorpect format s used but fiekds were deleted andjor inserted In PART | of the template
6. Fill out your CSE requirements that are avallable for purchase inthe PS under the PART & For other fems that sne met svailable from the PS bt is regularly purchazed by the sgency from other souross, agency must indicate the items in the PART I and indicate Bkewize the unit pricas
basad on its last purchase.
7. Omee accomplished and finalized, the APP-LSE 2000 form shoakd bes
2. Saved using this fermal: APPrg_Name of Agency_Main or Regional Office (e.g. APP2019 _DEM_Central Office, APPa01g _DDM_Reglon IVA].
b, Frinted and signed by the agency PropertySepply Officar, Budget Offlcer and Head of the Procuring Entity. An umsigned APP-CSE or that which Backs any of the three {1)slgnabons will be condidered e an walid submisgion
8. The SIGNED COPY of the APP-CSE must be scanned and saved as paf format. Together with the axcel file, the signed copy in pdf format should be submitted using the anlins facility at PS website . Enzure that two files are submitted.
. An sgency may revige il APP.CSE during tha yesr if theare will be changes in il requirements, Hewever, H should subimit sn original APP.CSE within Lhe prescribed deadline, Agency may follow the same procedura as indicated in Mo, 7 when submitting tha ravised copy.all
reguirements in excess of the quantities indicated in the original ARP-CSE will net ba sarved If not covared by a revised APP-CSE.
0. Far further asslstancejclarification, agencies may call the Marketing anid Sales Dhvision of the Frocurement Serviee at telephona ne{oz)684 7750 locil §019 and look for Ms. Evelyn | Torres or Ms. Anna Liz €. Bona

Note: Conafstent with Memorandiem Grcalar Mo, 1098-1 dabed Way 28, 2018 the AFOSE for FY 2010 must be submitted on or before Augist 31, 2048,
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