0020438

NATIONAL FOOD AUTHORITY
Quezon City

lanuary 4, 2019
Mema No, 40 -2019 -0l -all
T o : ALL HEADS OF CENTRAL AND FIELD OFFICES

SUBJECT : SUBMISSION OF STATEMENT OF ASSETS, LIABILITIES AND
NETWORTH (SALN) AND DISCLOSURE OF BUSINESS INTERESTS
& FINANCIAL CONNECTIONS ENDING DECEMBER 31, 2018

May we remind all officials and employees on the mandatory submission of Statement of Assets, Liabilities and Net
Worth [SALN) and Disclosures of Business Interest and Financial Connections ending December 31, 2018 as
required under Section & of Republic Act No. 6712 (Code of Conduct and Ethical Standards for Public Officials and
Employees). The SALN should be submitted to the Civil Service Commission (CSC) for central office employees and
to the Office of the Deputy Ombudsman within their respective area or sectoral office for field office employees,

In this regard, please be guided by the following:

1. Use the SALN Form, Revised as of lanuary 2015 [Annex A) pursuant to C5C Resolution No.
1500088 and was promulgated on January 23, 2015. Said form is downloadable from the
CSC website: csc.gov.ph. (copy attached)

2. Al Representatives for Administrative Matters (RAM), Regional and Provincial
Administrative Officers (RAQ/PAQ) shall reproduce the revised SALN form and distribute it
to the employees in their respective departments/office.

3. For Central Office employees the RAM should submit to HRMD not later than February 28,
2019 the e-SALN (PDF format) and two [2) original hard coples of SALN of all employees in
their Department/Office

4. For Field office employees, PAO's shall submit their e-SALNs to the RAD for consolidation,
then, the latter shall submit to HRMD not later than March 31, 2019 their Region's
consolidated e-SALNs for file together with Annexes B to G.

5. E-S5ALNs shall be submitted thru the Google drive application, since the file would exceed
the 25MB maximum limit.

6. As required by Office of the Ombudsman under Memorandum Circular Mo, 2 dated August
2, 2017 the electronic 5tatement of Assets must be in PDF format and individually saved
per declarant using the file name as illustrated below:

| Document F_iE Name

[ 1. SALN of Dela Cruz, Juan A. SALN of Dela Cruz, Juan A,
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5. Forthe following required SALN attachments, please refer to the data below for guidance:

AMNEX | REPORT TITLE WHOSE CONCERM MANNER OF SUBMISSION
1 B Summary List of Filers - Aak per Department - submit directly to HRMD
-PAD - submit to Reglonal Office
- - RAD (Reg. consolidated report) | - for e-mail to nfa.saln@yahoo.com by
"EEPETPR [y RAD .
2 C Employees who did not | - RAM per Dept. - submit directly to HRMD |
submit their SALN
| -Pao ) - submit to Regional Office 1
- R&0 {Reg. consolidated repart) - for e-mail 1o nfasaln@yahoo.com by
| RAD
3 D Emplayvees with Joint - RAM per Dept. = subrmit directly to HRMD
| Flling of SALN
| = PAD - submit to Regional Office
- RA0 (Reg. consolidated report) - for e-mall to nfa.saln@yahoo.com by
. RAC
4 E Certificate of - Consslidated report to be - for e-mail to nfa.saln@yahoo.com by
| Compliance for GCG signed by RM and RAQ RACH
5| F | Certification " | coand FO Review and
Compliance Committee - submit directly to HRMD for CO
Chairperson and Members [pls. | - for postal mail e-mail to
see attached 5.0, Mo, AO-2K15- | nfasaln@yahoo.com by RAC
0B-024
& G SALN submission of - RAN per Dept, -submit directly to HRMD
employees who are
separated from the |
service for the year
e 2018, o
- PA0 - submit to Regicnal Office
- RAQ {Reg. consolidated report) - for postal mail and e-mail to
| nfasaln@yahoo.com by RAD
7 PDFE POF File farmat - RAM per Dept. = submit directly to HRMD or thru e-

mail to nfa.saln@yahoo.com

-PAD

- submit to Regional Office

=RAD [Reg. consolidated report)

- 5uhmi-th1:dl;ﬁedj:;;.ﬁ; Ombudsman and =-
rmail to nfa.saln@yahoo.com for HRMD

6. For reconciliation purposes, please be reminded to update the Web-HURIS for the Summary
List of employees for each reglon (as consolidated) which includes the name of employees
who were still in the service as of December 31, 2018, and separated from the service for
the year 2018. If ever there are any discrepancies with our list at Central Office, please
submit to HRMD the necessary supporting documents such as 5.0. to serve as HRMD's
basis for its database adjustmentfupdating for employees whose place of assignment is
different with our HURIS listing.

Page 2 of 4



W

x
g

-

Hau

7. Before submission to HRMD, the RAM, RAC and PAO shall ensure that the employees’ SALN
are properly accomplished especially on the following identified areas of deficiencies of the

SALN form:

A) The filling-up of all applicable information in the SALN form. Othenwise,
such items should be marked with “N/A or not applicable.”;

B) A check mark on the box provided for "joint filing/separated filing or not

applicable”; if the spouse is not a government employee

C) The signature of the declarant’s spouse even if he or she is not a public
officer or employes; and

£} The attachment of a written explanation in a separate sheet, in case of non-
compliance with the signature of the spouse.

8. The Department Managers (for C.0.) / Regional Managers (for R.O.) and the Provincial

Managers (for P.O.) shall be authorized to administer the Oath with regard to the SALN.

. CO-HRMD shall be furnished by all Regional and Provineial Offices with a certified photocopy

of proof or receipt of submission of their original (hard) copies of the SALN together with

the e-SALN to the Office of the Ombudsman,.

10. In relation to NFA's compliance to the reportorial requirement of the Good Govermnance
Commission [GCG), the RAC shall accomplizh Annex E (Certificate of compliance) to be
submitted to HEMD not later than March 31, 2018. In accomplishing Annex E, please be

guided by the following:

A) Column B — total no. of employees shall refer to those employees [of the
Department/Region and Provincial Offices within the Region) who were
still in the service as of December 31, 2018;

B) Column €—should include the following:
B.l] Employees — joint filers of SALN with their spouses, but
should be individually accounted for: and
B.2) Employees who are on prolonged leave of absence, on
study/scholarship grant are therefore still required to
submit SALN.

C) Employess whe has been separated from the service, due to retirement,
resignation and transfer any date prior to December 31, 2018, shall not be
ineluded in the inventory of employess under Column B, and therefare
should not cause the office’s failure to attain 100% compliance. They
shall, however, be required to file SALN within thirty (30) days after their
separation from the service pursuant to Section 8 of RA 6713. Further,
the SALN is one of the documents required for Clearance and the payment
of employee’s claim for Terminal Leave Benefit (TLE);

L} Employees on absence without official leave or on authorized leave of
absence shall likewise be required to submit SALN to their respective
departments/offices on set deadline. Dtherwise, they shall be issued a
Show-Cause Order. Such information {remarks) shall be Indicated in the
lower portion of Annex E,
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11. Section 4 of CSC Memorandum Circular No. 3, 5. 2013 on the “Sanction for Failure to
Comply/lssuance of a Show-Cause Order,” which state:

“Failure of an official or emplovee to correct/submit his/her SALN
in accardance with the procedure and within the given period pursuant to the
directive in Section 3, hereof, shall be o ground for disciplinary action. The
Heod of Office shall fssue a show-couse order directing the official or
ermployee concerned to submit his/her comment or counter-gffidovit and if
the evidence so warrants, proceed with the conduct of the administrative
proceedings pursuant to the Uniform Rules on Administrative Coses in the
Civil Service (RRACCS), CSC Resolution No. 1101502 dated November 8, 2011,
The Offense of failure to file SALN is punishable under Section 46 (D) (8) Rule
10 thereaf, with the following penalties:

First Offense - Suspension of one (1) month and one {1} day to six months;

Second Offense - Dismissal from the service

For strict compliance,

TOMAS RLSCARE

NFA Officer-in-Charge

or Finance & Administration

(PLEAGE DISSEMINATE
TO YOUR RESPECTIVE
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ok \r'" A _ ; : : Revised a5 of January 2015
) ! PerCSt Rusolillon Ho. 150008
i Promulgated on langary 273, 2015
SWORN STATEMENT OF ASSETS, LIABILITIES AND MNETWORTH
Asof
(Beoesred by RLA, 6713)
Note: Husband ond wife who ore both publico) ond employees may file the required stotements feintly ar separotely.
DECLARANT: 3 POSITION:
(Farmnily Marnz) [First Narne) (1) ATENEN ACFHCE: T
OFFICE ADDRES:
ADDRESS: B
SPOUSE: POSITICHN:
[Family Marne ] {First Mame) {MeL] AGENCY/OFFICE:
) OFFICE ADORESS:
HAME  DATE OF BIRTH AGE
— ———
LIAEY
finduding those of the spouss and unmerried children befow dighteen {18)
years of oge fiving in declarant’s hovsehold)
1. ASSETS

TOTAL LIABILITIES: ~

Poge [ ol 2
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: : b G 4 Y i Jum R:-n‘iuaﬂunl’.!munq-m:,&
“ etne ' ' #er C5C Resolution Na, 1500088
(I i X . . Prequilgated on danwasy 20, 203

SWOREN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of '

anmwsﬁmmmmufmw-smammm
below eightesn (18] yewrs of vge I ving tn dedarant’s household)

POSITION:
{Family Name} {Firet Munme] 3.1] AGENCY [ OFFICH:

ASSETS, LIABILITIES AND NET WORTH

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS
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" Addpnal shedt/s may bo imed, if on
. i i/ may e e, if necatsary. NETWORTH: Total Aasets fnss Tetal Lighililies =
faf Dect el : .
arar i 7 i I
1t arant’s SpouseUnmarrizd Children Defaw Sighteen (18] years af Age Living in Declaront's Househo!d)
D IfWe do not have any business Interest or financial connection,

i §

BELATIVES 1% THE GOVERNMENT SERVICE
{Within the Fourth Degree of Consanguinity ar Affinity, Incuds aiso Bifas, Boloe and Insa)
D Mdumthmuufmneww:r.hﬂ:emmwﬂm

Uhereby certify that <hese are true and comrect statemente of my assets, labllities, net warth, busiiess interests snd fnancial
connections, (ncluding those of my spouse and unmarried children balow elghteen (18} years of age living In my housekeld, and that to the
bast of my knewledge, the alove-enumerated are namas of my relatives in the government within the fourth ol degree of censanguinity or
affinity. ]

I'b..r | hereby authorize the Ombudsman or his/her duly authorized representative to obtain and secure from ail appropriste government
agenees, Including the Bureau of Internal Revenue such dociments that may show my assers, labflities, net worth, business interests and
financlal conneetions, to indude thase of my spouse and unmarded children below 1B years aof age [iving with me In iy household covering
previous yaars to include the year | first essumed office In governmant,

Date:

[Signature of Dedarant) - {Signature of Co-Declarant, Spouse)
Governmant ased I i GCovanmant ksived (0
1D Nae 1D Ma.: =
Dt Py Cale ssaeds
SUBSCHIRED AND SWORN 1o before me this day of , affizn: exhibiting to ma the abave-stated government baued
idantification cartd.

{Person Adrminkstaling Oath)
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Annex B
{Use MS Excel)

NATIONAL FOOD AUTHORITY
SUMMARY LIST
NFA Regional/Provincial/Central Office

EMPLOYEES WHO FILED THEIR

Statement of Assets, Liabilities and Net worth [SALN)
Calendar Year 2018

(Employee list as of Dec. 31, 2018)

REGION/PROVINCE/DEPARTMENT/OFFICE:

e li __—hA_MEbEhEﬁED‘f_EE:__ i [ T
| MIDDLE TIN
| NAME

POSITION l NETWORTH \
| LAST NAME \ FIRST NAME B

CERTIFIED CORRECT:

RAC/PAO/RAM

NOTED:

Head of Office

"
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Annex C
{Use M5 Excel)
NATIONAL FOOD AUTHORITY
SUMMARY LIST
NFA Regional/Provincial/Central Office
EMPLOYEES WHO DID NOT SUBMIT THEIR
Statement of Assets, Liabilities and Net worth [SALN)
Calendar Year 2018
(Employees who were in the service as of Dec. 31, 2018)
REGION/PROVINCE/DEPARTMENT/OFFICE:
1 NAMEOFEMPLOYEE | _T_" e _|
No. —
| ,l_msr NN m—— TR N T POSITION | NETWORTH
_1_ o | NAME I (| |
| 1 | | | | |
- . e
I S S A R S ——
|

T S S ==
) S S S I—
i F——f———+——
I S I N I S
11—

CERTIFIED CORRECT:

RAC/PAD/RAM

NOTED:

Head of Office
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Annex D
NATIONAL FOOD AUTHORITY
SUMMARY LIST
NFA Regional/Provincial/Central Office
EMPLOYEES WITH JOINTLY FILED SALN
Calendar Year 2018
REGION/PROVINCE/DEPARTMENT/OFFICE;

'|_ ! NAME OF EMPLOYEE ] |
No. i | FiRsT NAME | MIDOLE ‘ TIN POSITION ~ NETWORTH
Y I | | |
| 2 | | Il |

3 | 1
| 4 T | f ]
| 5 lI | 1 I

6 .

B | ——— I

Y Y I . | IS

| _i - B - - :l

] e ——

| 11 I | —1

| 12 [ |

Y S S S S —
14 _

it
wn
|
I
—
|

CERTIFIED CORRECT:

RAD/PAO/RAM

NOTED:

Head of Office
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Annex E

CERTIFICATE OF COMPLIANCE
SALN Submission/Filing
For the period ending December 31, 2018

This certifies that the National Food Authority, [Region] has fully satisfied the Statement of Assets,
Liabilities and MNet Worth [SALN) required of the Performance-Based Incentives System for Fiscal Year

2019,

This also attests that the submission of the Regional Office has substantially complied with the minimum
requisites for content and formalities prescribed under Republic Act 6713 and its Implementing Rules

and Regulations, which are as follows :

A Basic Information

B, Assets (Real Properties and Personal Assets)

£ Liabilities

D. Net Worth

E. Financial Connection and Business Interest

F. Relatives in the Government

This further certifies that out of (number) employees who are in the service as of

December 31, 2017 qualified for PBB under the 2019 PBIS Guidelines, _ (numbar)  employeas have
completed and filed their SALN, as reflected below ;

NO. OF NO. OF EMPLOYEES
EMPLOYEES WITH DULY PERCENTAGE OF
OFFICE {As of ACCOMPLISHED AND COMPLIANCE REMARKS
12/31/18) SUBMITTED SALN
A B C B} E

REGIONAL OFFICE

PROVINCE A

PROVINCE B

PROVINCE C

PROVINCE D

PROVINCE E

PROVINCE F

PROVINCE G

TOTAL

This Regional Office has forwarded/ffiled all SALNs to the Office of the Ombudsman in
accordance with R.A. 6713 and its implementing rules and guidelines.

IN WITNESS WHERECF, we have hereunto affixed our signatures this ___ day of 2019 at

Regional Administrative Officer Reglonal Manager
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Mational Food Authority
Summary List of Filers
Statement of Assets, Liabilities and Networth
Calendar Year 2018

&
“x
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CERTIFICATION

This is to certify that the SALNs submitted were reviewed and found compliant by the Review and Compliance Committee of
this Office.

Further, the review was made in accordance with the review and compliance procedure in filing and submission of SALNs
pursuant to C5C Resolution No. 1500088 promulgated on lanuary 23, 2015.

Issued on the day of at

Chairperson




NATIONAL FOOD AUTHORITY
SUMMARY LIST

MNFA Regional/Provincial/Central Office

0Cz048

Annex G

EMPLOYEES WHO ARE SEPARATED FROM THE SERVICE AND SUBMITTED THEIR SALN

Calendar Year 2018

REGION/PROVINCE/DEPARTMENT/OFFICE:

NAME OF EMPLOYEE

e —

| No.
LAST NAME

FIRST NAME

[ MIDDLE
| NAME

B
[~

|

POSITION

‘ NETWORTH

: ——

=

=l

|

e A i e '
wlhwumm|¢rmu

CERTIFIED CORRECT:

RAQ/PAC/RAM

NOTED:

Head of Office



NATIONAL FOOD AUTHORITY

Philippine Sugar Center Bidg., North Avenue, Diliman, Quezon City
Tel. No. (02) 452-3900/981-3800 to 30
Website: hitp:/fwww.nfa.gov.ph

18 June 2015

700413

SPECIAL ORDER
AO-2K15-06-_ 924

In the interest of the service and effective immediately, a Review and Compliance
Committee (RCC) for Statement of Assets, Liabilities and Networth (SALN) is
hereby created to be composed of the following:

For Central Office Departments/Offices:

Chairpersaon - HRM Depariment Manager
Members -  HRMO \//Division Chief, MSBD - HRMD
Division Chief Ill, Investigation Services
Division, SSID

For NFA Regional/Provincial Offices:

Chairperson - Regional/Provincial Manager

Members - Regional/Provincial Administrative Officer
Supvg. Enforcement & Investigation Officer (RO)/
Sr. Enforcement & investigation Officer (PO)

The Committee shall have the following functions:

1. Ensures 100% compliance of NFA employees in the submission of
Satement of Assets, Liabilities and Networth (SALN) for the period ending
December of the preceding year.

2. Prepares a list of the following employees, in alphabetical order, to the head
of agency, for submission to the Civil Service Commission
(CO)/Regional/Provincial Office of the Ombudsman:

a. Those who filed their SALNs with compilete data;
b. Those who filed their SALNs but with incomplete data; and,
c. Those who did not file their SALNs.

They shall continue to serve with the highest degree of responsibility, integrity and
efficiency and shall remain accountable to the people in accordance with the
ductrma that "A Public Office is a Public Trust".

foot-urmy -nilinLs & .|.,n
G50 IR PR TIELY e pl e L :"'
RENAN g;nnusﬂs )\ C.ij_r__-LDE-r-.--—-"' b 1 s 1T
Administrator i ; - 'r“.l E L) N B 1 ’I|!
] v [[]) | "
PLEASE DISSEMINATE L,'. L if 3« Sl P
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