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ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT-(ARP-CSE) 2021 FORN

Inlroducton:

Ustad in this tamplata are all the common supplies and aquipment (CSE) earrled Instack by the Procurement Servica (PS) that may be purchased by government agonclos Agoncies must pccomplish this form ond submlt in order to purehase CSEs from tha PS5, Cohslstent with DEM Clrcular No. 2018-10 dated
Rovambor 86,1018, tho APP-CSE shall servo as the ngency’s APR for oll Its TSE roquiremants. Itams in the template has bean arranged In aceordanca with UNSPSEG codlog and this Is In preparationfor Integratian of the' APP-CSE templata In tha Modemized Govesnment Electréhlc Procurament System (MGEPS).

Instructons:
1. load thoworksheet file APP-CSE 2021 FORM ot wwwv.pd-phllpeps.gov.ph
2. Indicata the agency’s menthly raquiremont parilem In tha APP-CSE 2021 farm.
3. The agency should Indieate aro "0° If aft item Is not belng pirchased by the agercy ar purchased for o particular month.
4. Agency must not dalete any Itam (n the template; nieither should reviss tha tamplate,
5, An APP-CSE (s conslderad Incorrect op Iavalid If
o. form used 1a other than the preseribod format which ean ba downloaded only ak veww.ps= philgepegov.ph and;
b, carract format Is Usod but felds ware daleted dndfor Inserted in PART I of tha templata
6, Fifl out tha CSE raquiramants that ate available for purchosa in tho PS uader the PART I, Fér othar Itams that are nok avaliable from tha PS but Ix regularly putchasad by the agency from cther sourcas, agancy must indicate the ltame in the PART 1Y and indlcate [ikewizs the unit prices basad on 1ts |azg

ptirchase. Ta add or insert jtoms are oply applicabla in PART II,
7. Onca wceomplished and fnallzad, the APP-CSE 2021 fdrm sholild bed

» Savod using this formotr APP2028_Hama of Agoncy_Maln ar Reglenal Office {o,9. APP2021 _DBM_Central Offjco, APP2021 _DBM_Reglon IVA).
b. Peintad and tigned by the sgency Proparty/Supply Clf(cor, Dudpet OfTjcarand Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any ol tha three (3) tlgnastuies will ba consldured 23 an Invalld submission.
8. Tho SIGNED COPY of tha APP-CSE must ba scanned and caved os pdf format for referanea of the agoncy. Tha file In excel format should be submitted enline using the Virtual Stero (V5) facility at PhIIGEPS website. (Only buyer eodrdinators will ba allowed to uplozd ARP-CSEs.)

9. An agency may rovise its APP-CSE during the year If thero will bo changes In its raquirements, Howevar, it should submit An orlginal APP-CSEwithin the prascribed deadline. Agency may follow tha sama procedura as [ndlcated in No, 7 wheh submitting the revised cojry. All requirements In éxceas of the
quantitivs [ndieeted In the original APP-CSE will not be sarved If not coverad by a revised APPCSE,

10, For further azclstance/clarillcation, spanciey miny call the Matketing'and Salés Dlvislon of tho Praturement Sarvica at telephong no,B-290+6300; 0200-6400 Lecal 8006-8010

Holaz Conkistent with Mamordndum Clrcular Ko, 2020 <1 dated 02 June 2020, Irsued By AQ 25,:1he APPLSE far FY 2021 must ba sobavited en or befre Decémbord5, 2020,
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been included in o is within our approved budget for the year.

Wa hereby warrant that the total amount reflected In this Annual Supplles] Equipment Procurement Plan to procure the listed

Prepared by: Certified Funds Available [
Certified Appropriate Funds Avaflable:

o Sl
C. SANTOS MARILOU C. ARELLANO
Property/Supply Offlcer Reglt"nalA:countunt

Date Prepared: Saptember 28, 2020

Approved by:




