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ANNEX 1 
 

NAME OF COMPANY/ENTITY/ORGANIZATION 
BUSINESS ADDRESS 

E-MAIL ADDRESS 
TELEPHONE NUMBER, FAX NUMBER 

 
 

LETTER OF INTENT 
 

TO  : NATIONAL FOOD AUTHORITY 
 
THRU  : GRAINS MARKETING OPERATIONS DEPARTMENT 
 
(Name of Company), with legal entity under (SEC, DTI OR CDA) and current 
address at (Complete address), hereby signifies its intention to participate in the 
2014 MAV-CSQ Rice Importation Program. It intends to import rice with the 
following details: 
 

DETAILS 
VARIETY (1) 
(% brokens) 

VARIETY (2) 
(% brokens) 

VARIETY (3)  
(% brokens) 

VOLUME/VARIETY    
COUNTRY OF ORIGIN    
 
It shall abide with the General Guidelines set forth by the National Food Authority 
for the program and with all rules and regulations under the Philippine Laws on 
Rice Importation. 
 
Attached are pertinent documents for your verification and authentication. 
 
 
 
SIGNATURE OVER PRINTED NAME 
Owner / Authorized Representative 
Address: 
Celphone No. and Fax Number: 
E-mail ad. 
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ANNEX 2 
 

NAME OF COMPANY/ENTITY/ORGANIZATION 
BUSINESS ADDRESS 

E-MAIL ADDRESS 
TELEPHONE NUMBER, FAX NUMBER 

 
 

C E R T I F I C A T I O N 
 

 
I, (name of owner), hereby confirm and certify that I am the (current 
position) of (name of company)  with postal and business address at 
___________________________________________________________________. 
 
I also certify that I am the (owner/authorized representative) of the said 
(corporation/entity/cooperative) that I have read and understood the 
program guidelines and that voluntarily bind myself to abide by all the 
rules and regulation regarding the importation particularly the penalty 
provisions. 
 
I hereby signed this certification this _____th of _____________________, 2014 at 
____________________________________________________. 
 
 
 
 
 
       ______________________________________ 
       Owner/Authorized Representative 

 
 
Notarized: 
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ANNEX 3 

NATIONAL FOOD AUTHORITY 
Quezon City 

 
FOR  :  ADMINISTRATOR 
 

CHECKLIST FORM FOR THE ELIGIBILITY CHECK 
 

NAME OF IMPORTER:______________________________ 
NAME OF OWNER:__________________________________   
NAME OF REPRESENTATIVE:_____________________ 
 
REQUIREMENTS PASSED FAILED REMARKS 
1. Letter of Intent    
2. Legal Documents    

2.1. NFA Import License    
2.2. BOC I-Care Registration    
2.3. BOC I-Care Certificate    
2.4. 2014 Mayor’s Permit     
2.5. In addition, depending on the nature of the business 

organization of the applicant,  the following documents 
shall be  submitted:  

   

For a Corporation/Partnership:    
a. Certificate of Registration, Securities and Exchange 

Commission (SEC) – Photocopy marked “Certified 
True Copy” signed by authorized signatory. 

   

b. Articles of Incorporation, By-Laws and all amendments 
thereto. – Photocopy marked “Certified True Copy” 
signed by authorized signatory. 

   

c. Latest General Information Sheet (GIS) duly received 
by SEC. – Photocopy marked “Certified True Copy” 
signed by authorized signatory. 

   

d. Board Resolution authorizing the representative to 
represent the corporation/partnership in its 
application for inclusion in the 2014 MAV-CSQ 
Program and to sign for and in behalf of the 
Corporation. Only the authorized representative may 
transact with the NFA, LBP and other government 
agencies in matters related to this importation. 

   

e. 2” x 2” ID Picture of Authorized Representative. 
(Scanned ID Picture shall not be accepted). 

   

f. Three (3) Specimen signatures of Authorized 
Representative 

   

    
For Sole Proprietorship    

a. Certificate of Registration Department of Trade and 
Industry (DTI) – Photocopy marked “Certified True 
Copy” signed by authorized signatory. 

   

b. Special Power of Attorney (SPA) in case representation 
will be made by a representative other than the owner 
authorizing the representative to represent the owner 
in his application for inclusion in the 2014 MAV-CSQ 

Program and to sign for and in behalf of the owner. 
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Only the authorized representative may transact with 
the NFA, LBP and other government agencies in 
matters related to this importation.  

c. Two (2) Photocopies valid government identification 
cards of the owner (e.g., LTO driver’s license, passport, 
voter’s ID, postal ID, etc.) 

   

d. Two (2) Photocopies valid government identification 
cards and 2” x 2” ID picture of Authorized 
Representative (Scanned ID Picture shall not be 
accepted) 

   

e. Specimen signatures of Authorized Representative.    
For Cooperative    

a. Certificate of Registration from Cooperative 
Development Authority (CDA). – Photocopy marked 
“Certified True Copy” signed by authorized 
signatory. 

   

b. Articles of Cooperation, By-Laws and all amendments 
thereto. – Photocopy marked “Certified True Copy” 
signed by authorized signatory. 

   

c. Recent Board Resolution authorizing the 
representative to represent the cooperative in its 
application for inclusion in the 2014 MAV-CSQ 
Program and to sign for and in behalf of the 
Cooperative. Only the authorized representative may 
transact with the NFA, LBP and other government 
agencies in matters related to this importation. 

   

d. Certificate of Good Standing from CDA (Special for 
Rice Importation) 

   

e. Two (2) Photocopies valid government identification 
cards and 2” x 2” ID picture of Authorized 
Representative (Scanned ID Picture shall not be 
accepted) 

   

f. Three (3) Specimen signatures of Authorized 
Representative 

   

2.6. Certification that the President, General Manager, owner 
and their authorized representative of the entity or the 
individual has read and understood the program 
guidelines and that he/she voluntarily binds 
himself/herself to abide by said guidelines including its 
penalty provisions. 

   

3. TECHNICAL DOCUMENTS.    
3.1. Supplier’s Import Pro-forma Invoice with complete 

contact details such as name of person-in-charge, 
telephone number, fax number, e-mail address; 

   

3.2. Proof of Warehouse Ownership and/or Lease including 
the following details: 

   

3.2.1. Capacity    
3.2.2. Complete address    
3.2.3. Vicinity Map    

3.3. Proof of operation by partner farmers and grains 
businessmen  that at least it has operated for a period 
of at least one year as evidenced by any of the 
following documents: 

   

3.3.1. Sales Invoice    
3.3.2. Official Receipts    
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3.3.3. Delivery Receipts    
3.4. Nominated Disport Surveyor accredited by the BOC 

(subject to approval by the NFA) (Container Vans – 
BOC has NO Surveyor) 

   

3.5. Terms of reference of the contract between importer 
and disport surveyor duly notarized. 

   

4. FINANCIAL DOCUMENTS    
4.1. Latest Audited Financial Statement, duly received by 

the Bureau of Internal Revenue, showing a net worth of 
at least 10%of the total cost of the intended quantity to 
be imported.  If the net worth of the applicant is less 
than 10% but not lower than 5% of the total cost of the 
quantity intended to be imported, the applicant may 
secure a Bank Guarantee or Credit Line from a  
reputable universal/commercial bank equivalent to the 
total value of the volume intended to be imported.  A 
net worth of less than 5% shall disqualify the applicant 
from participating in the program. 

   

4.2. Certificate of Registration with BIR    
4.3. 2012 Income Tax Return (ITR) duly received by BIR or 

its authorized banks   
   

5. Only the applicant or his/her duly authorized 
representative is allowed to transact business with the 
NFA from the submission of documents to receipt of 
import permit and import clearance. No authorized 
representative shall be allowed to represent more than 
one applicant or importer. It   shall be considered a 
violation of this guidelines and shall disqualify the 
concerned applicants from participating the 2014 and 
future MAV-CSQ Program. 

   

 
Based on the above the applicant is found: [  ] Eligible [  ] Ineligible 
 
To participate in the 2014 MAV-CSQ Program. 
 
 
SIGNATURE OVER PRINTED NAME 
Processor  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Page 14 of 24 of General Guidelines of  2014 MAV-CSQ Rice Importation Program 

 

ANNEX 4 
 
MAVCSQ-2014-COE-______ 
 
 
 
 
 
 
 
The National Food Authority hereby grants this CERTIFICATE OF ELIGIBILITY (COE) to: 
 

NAME OF COMPANY 
COMPLETE ADDRESS 

 
After having completely submitted the requirements under the General Guidelines of 
the 2014 MAV-CSQ Rice Importation Program and declaring them Eligible to import rice 
with the following details: 
 

DETAILS 
VARIETY (1) 
(% brokens) 

VARIETY (2) 
(% brokens) 

VARIETY (3)  
(% brokens) 

VOLUME/VARIETY    
COUNTRY OF ORIGIN    
 
 
TENTATIVE ASSESSED CUSTOMS DUTY/TARIFF: _____________________________ PLEASE SEE 
ATTACHED TENTATIVE COMPUTATION) 
 
This Certification is a supporting document for the opening of negotiable instruments 
with the LBP to cover importation cost and advance payment of customs duties and 
tariffs.                                                                  
 
Note: Advance Customs Duties /Tariffs are subject to the Final Assessment by the 
Bureau of Customs (BOC) upon arrival of import. 
 
Issued on _______________:  
 
 
ORLAN A. CALAYAG 
Administrator 
 
 
 
 
 
 
 

 
 
 
 

CERTIFICATE OF ELIGIBILITY 
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ANNEX 5 
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ANNEX 6 
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ANNEX 7 
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ANNEX 8 
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ANNEX 9 

 
 
TO  : THE NATIONAL FOOD AUTHORITY 
 
THRU : GRAINS MARKETING OPERATIONS DEPARTMENT 
 
In reference to our Letter of Intent (LOI) and payment of Advance Customs 
Duties/Tariffs with the Land Bank of the Philippines (LBP) we are pleased to inform you 
that we will Commence Importation on ___________________ in accordance with the 
following schedule: 
 

DETAILS 
VARIETY (1) 
(% brokens) 

VARIETY (2) 
(% brokens) 

VARIETY (3)  
(% brokens) 

VOLUME    
ESTIMATED TIME OF ARRIVAL 
(ETA) 

   

CARGO TYPE (Breakbulk or 
Containerized) 

   

PORT OF DESTINATION    
SHIPMENT PERIOD (MONTH)    
MODE OF PAYMENT    
SOURCE OF FUND    
 
We shall abide with the General Guidelines set forth by the NFA for the 2014 MAV-CSQ 
Program and with all rules and regulations under the Philippine Law on Rice Imports. 
 
SIGNATURE OVER PRINTED NAME 
Owner / Authorized Representative 
Address: 
Celphone No. and Fax Number: 
E-mail ad.: 
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ANNEX 10 

 
 

 
 

NEW DESIGN OF IMPORT PERMIT 
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ANNEX 11 

 
        DATE:______________ 
 

NOTICE OF IMPORT ARRIVAL 
 
 
TO  : NATIONAL FOOD AUTHORITY 
 
THRU  : GRAINS MARKETING OPERATIONS DEPARTMENT 
 
We are pleased to inform you that our rice import will arrived on _____________, with the 
following details: 
 

DETAILS 
VARIETY (1) 
(% brokens) 

VARIETY (2) 
(% brokens) 

VARIETY (3)  
(% brokens) 

Bill of Lading No.:    
Commercial 
Invoice No.: 

   

VOLUME (in NMT):    
ORIGIN:    
CARGO TYPE 
(Breakbulk or 
Containerized) 

   

Disport:    
Name of Vessel:    
 
We will submit the required documents for the processing of our Import Permit not 
later than seven (7) days before arrival in accordance with the guidelines under the 
MAV-CSQ Importation Program. 
 
 
SIGNATURE OVER PRINTED NAME 
Owner / Authorized Representative 
Address: 
Celphone No. and Fax Number 
E-mail ad.:_________________________ 
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ANNEX 12 
 
 
DATE:_____________ 
 
THE ADMINISTRATOR 
NATIONAL FOOD AUTHORITY 
 

 
Please be informed that (name of company) has utilized the following Import Permit 
with corresponding details: 
 

IP NO. BL NO. 
VOLUME 
(IN MT) 

DISPORT 
INTENDED 

DESTINATION / 
WAREHOUSE 

     
     
     
 
 
 
 
SIGNATURE OVER PRINTED NAME 
Owner / Authorized Representative 
Address: 
Celphone No. and Fax Number 
E-mail ad.:_________________________ 
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ANNEX 13 

 
DATE:__________________ 

 
 
ADMINISTRATOR 
National Food Authority 
 
 
We are pleased to inform you that as of todate our rice import/s were delivered to the 
following destination: 
 

IP NO. BL NO. 
VOLUME 
(IN MT) 

DELIVERY POINT / 
WAREHOUSE 

    
    
    
 
 
 
SIGNATURE OVER PRINTED NAME 
Owner / Authorized Representative 
Address: 
Celphone No. and Fax Number 
E-mail ad.:_________________________ 
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ANNEX 14 
 

CERTIFICATE OF COMPLETION 
 

 
This is to certify that (IMPORTER) has fully served its Import Allocation of 
________________MT with the following details: 
 
 

IP NO. BILL OF LADING VOLUME (IN MT) 
   
   
   

TOTAL  
 

 
 
 
 
 

 
ADMINISTRATOR 

 
 
 
 
 
 
 
 
 
 
 
 


